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v/;k;&1 
izLerkouk 

 
 

Chapter-1 
Introduction 

 
 
 
 
 
 
 
 
 
 
 



 
 
1.1 dì;k gLriqfLrdk dh i"̀B Hkwfe ij izdk’k Mkysa ¼lwpuk dk vf/kdkj vf/kfu;e] 2005½ fof/k ,oa U;k; ea=ky;] 

Hkkjr ljdkj }kjk fnukad 12-02-2005 ls lwpuk dk vf/kdkj vf/kfu;e] ykxw fd;k x;k gS ftlds ifjizs{; esa bl 
iqfLrdk esa fo’ofo|ky; dh fofHkUu xfrfof/k;ksa dks /;ku esa j[krs gq, lwpuk,¡ lfEefyr dh xbZ Gsa 

1.2 gLriqfLrdk dk mn~ns’;A 
 
bl iqfLrdk dk mn~ns’; fo’of|ky; dk ifjp; nsuk gSA tu lkekU; dh ǹf"V ls ;fn dksbZ mi;ksxh tkudkjh 
pkgh tkrh gS rks mls ifjpk;kRed :I ls blesa n’kkZ;k x;k gS] vFkkZr fdlh fo"k; dk 'kh"kZd ns[k dj mldh 
tkudkjh izkIr djus gsrq vkosnu fn;s tk lds] bls /;ku esa j[krs gq, ;g gLiqfLrdk cuk;h x;h gSA 
 

1.3 ;g iqfLrdk fdu O;fDr;ksa@laLFkkuksa@laxBuksa bR;kfn ds fy, mi;ksxh gSA 
 
;g iqfLrdk izeq[k :i ls fo|kfFkZ;ksa] muds vfHkHkkodkssa] fo’fo|ky; ds vf/kdkjh@deZpkjh@f’k{kdksa ,oa f’k{kk ds 
{ks= esa dk;Z djus okys fofHkUu 'kkldh; ,oa v’kkldh; laxBuksa ds fy, mi;ksxh gSA 
 

1.4    gLr iqfLrdk dk izk:iA 
     
   iqfLrdk dks 18 v/;k;ksa esa foHkkftr fd;k x;k gS vkSj izR;sd v/;k; esa mlds 'kh"kZd dh xfrfof/k;ksa dk fooj.k     

fn;k x;k gSA 
 

1.5   ifjHkk"kk,a ¼dÌk;k gLiqfLrdk esa iz;ksx dh 'kCnkoyh dks ifjHkkf"kr djsa½A 
   

iqfLrdk esa mYysf[kr 'kCnkoyh dk vk’k; ogh gS tks e/;izns’k fo’ofo|ky; vf/kfu;e 1973 rFkk ifjfu;e vkSj   
v/;kns’kksa esa mYysf[kr gSA 

1.6   gLr iqfLrdk esa lfEefyr fo"k;ksa ds laca/k esa foLrr̀ tkudkjh rFkk vU; tkudkfj;ksa ds fy, laidZ O;fDrA 
 

    Registrar, 
      Rajiv Gandhi Proudyogiki Vishwavidyalaya  
      Airport  Road, Gandhi Nagar 
      Bhopal (M.P)-462033 
      Web Site: www.rgpv.ac.in 
 

1.7    gLriqfLrdk esa miyC/k tkudkjh ds vfrfjDr lwpuk izkIr djus dh fof/k ,oa 'kqYdA 
    
   tkudkjh izkIr djus dh izfdz;k ogh jgsxh tks jkT; 'kklku }kjk le;&le; ij fu/kkZfjr dh xbZ gSA 'kqYd Hkh    

ogh ns; gksxk jkT; 'kklu }kjk fu/kkZfjr fd;k x;k gSA izfdz;k rFkk 'kqYd 'kklu ds vkns’kksa ds rgr ifjorZuh; 
jgsxkA 

 
    

 
 
 
 



 
 
 

 
 
 
 
 
 

v/;k;&2 ¼fu;ekoyh&1½ 
laxBu dk fooj.k] dk;Z ,oa drZO; 

 
 

Chapter-2 (Manual-1) 
Particulars of Organization, Functions and Duties 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
2.1       yks izkf/kdj.k ds mn~ns’; 
  
 cjdrmYyk fo’of|ky; Hkksiky dh LFkkiuk o"kZ 1970 esa dh ¼v/;;u ,oa vuqla/kku djuk½ xbZ FkhA ftldk 

eq[; mn~ns’; mPp f’k{kk dh fofHkUu 'kk[kkvksa esa f’k{k.k O;oLFkk djuk] xos"k.kk dk;Z] Kku dk vfHko/kZu vkSj 
izpkj djuk gSA 

 

2.2 yksd izkf/kdj.k dk fe’ku@fotu 
 
 mPp xq.koRrk dh ferO;;h] lqyHk] jkstxkj  ewyd] O;olk;ksUeq[kh] vk/kqfud] oSKkfud ,oa rduhdh f’k{kk iznku 

djuk gh bl fo’ofo|ky; dk fe’ku gSA 
 

2.3 yksd izkf/kdj.k ds drZO; 
 

xq.koRrk ;qDr mPp f’k{kk o 'kks/k dh xfrfof/k;ksa dks fofu;fer ¼Regulated½ djuk bl fo’ofo|ky; dk 
izeq[k drZo; gSA 
 

2.4 yksd izkf/kdj.k ds drZO; 
 
 fo’ofo|ky; ds eq[; dk;Z fuEukuqlkj gS%& 
 

1- fo|k dh ,slh 'kk[kkvksa esa] ftUgsa fo’ofo|ky; le;&le; ij vo/kkfjr djrk gS] f’k{k.k ds fy, O;oLFkk 
djuk] v/;;u ,oa vuqla/kku djuk] Kku dk vfHko/kZu djuk ,oa izpkj&izpkj dh O;oLFkk djukA 
 

2- mu O;fDr;ksa dks] tks fo’ofo|ky; ds lnL; u gksa] f’k{k.k ftlds vUrxZr vkrs gSa i=kpkj rFkk ,sls vU; 
ikB~;dze] ftUgsa fd og vo/kkfjr dj lds] nsus ds fy, O;oLFkk djukA 
 

3- v/;;u ,oa vuq’ka/kku ¼xos"k.k½ ds fy, fo’of|ky; dh iz;ksx’kkykvksa] iqLrdky;ksa] laxzgky;ksa] ckx&cxhpksa] 
rFkk vU; txgksa ¼tSls & Kku&foKku Hkouksa esa½ lktlTtk dj dk;Zdzeksa dk vk;kstu djukA 
 

4- egkfo|ky;ksa] v/;kiu&foHkkxksa] izk/;;u dsUnzksa] v/;;u dsUnzksa] v/;;u dsUnzksa rFkk Nk=&Nk=kvksa ds 
¼Nk=koklks½ ds fuoklksa dks LFkkfir djuk] la/kkfjr djuk rFkk mudk izca/k djukA 
 

5- micU/kksa ds v/khu vkpk;Z@izk/;kid in] mikpk;Z@lg izk/;kid] lgk;d  
 

¼d½    vf/kfu;e ds izk/;kidks rFkk fo|k laca/kh dksbZ vU; in ;k dksbZ vU; v/;kiu in] tks fd   
fo’of|ky; }kjk visf{kr gks] lafLFkr djuk vkSj ,sls inksa ij O;fDr;ksa dks fu;qDr djukA 

 
¼[k½    mu O;fDr;ksa& dks tks fdlh vU; fo’ofo|ky; ;k laxBu esa dk;Z dj jgs gks] 

    fo’of|ky; ds v/;kid ds :I esa fofufnZ"B ¼Specified½ dkykof/k ds fy, fu;qDr djukA 
 

6- v/;kidksa dks bl :i esa ekU;rk nsuk fd os egkfo|ky; esa f’k{k.k nsus ds fy, vfgZr gSA 
 



7- fdlh fo"k; esa iz[;kr O;fDr;ksa dks bl iz;kstu ls ekU;rk nsuk fd os ml fo"k; esa xos"k.k ds laca/k esa iFk 
izn’kZu djsaA 

 

8- fofHkUu ijh{kkvksa ds fy, f’k{k.k&dze vf/kdfFkr ¼Order of Instruction½ djukA 
 
9- mikf/k;kW] mikf/ki=] izek.k&i= rFkk fo|kk laca/kh vU; fof’"Brk;sa lafLFkku djukA 
 
10- ijh{kkvksa] ewY;kadu ;k tkWp dh fdlh vU; i/nfr ds vk/kkj ij mikf/k i= ;k izek.k&i= nsuk vkSj 

mikf/k;ksa  rFkk fo|k laca/kh vU; fof’k"Vrk;sa iznku djukA 
 
11- ,slh 'krsZ dks tks fd fo’ofo|ky; vo/kfjr djs] v/;k/khu jgrs gq, ijh{kkvksa] ewY;kadu ;k tkap dh fdlh 

vU; i)fr ds vk/kkj ij mikf/k i= nsuk vkSj mikf/k;k¡ rFkk fo|k laca/kh vU; fof’k"Vrk;sa iznku djukA 
 
12- mu O;fDr;ksa dks] ftUgksaus v/;kns’kksa esa vf/kdf/kd 'krksZ ds v/khu xos"k.kk dk;Z fd;k gks] mikf/k laca/kh vU; 

fof’k"Vrk,¡ iznku djukA 
 
13- mikf/k;ksa] mikf/ki=ksa] izek.k i=ksa rFkk fo|k laca/kh vU; fof’k"rkvksa dk mfpr rFkk i;kZIr dkj.k ls 

izR;kgj.k djukA 
 
14- vuqeksfnr O;fDr;ksa dks ifjfu;eksa esa fofgr dh xbZ jhfr esa lEekfud mikf/k;ksa ;k fo|k laca/kh vU; 

fof’kf"Vrk,¡ iznku djukA 
 
15- ,sls O;fDr;ksa ds fy;s tks fo’of|ky; ds fo|kfFkZ;ks ds :I esa ukekafdr u gksa] rks ,sls O;k[;kuksa rFkk f’k{k.k 

dh O;oLFkk djuk vkSj mUgsa ,sls mikf/ki= rFkk izek.k i= iznku djuk tSls fd fo’of|ky; vo/kkfjr 
djsaA 

 
16- Ml jhfr esa rFkk mu 'krksZ ds v/khu] tks ifju;eksa ;k v/;kns’kksa }kjk fofgr dh xbZ gks] mu egkfo|ky;ksa 

dks] tks fo’fo|ky; }kjk la/kkfjr u gksa] vius fo’ks"kkf/kdkj nsuk] bu leLr fo’ks"kf/kdkjksa dk ;k muesa ls 
fdlh Hkh fo’ks"kf/kdkj dk izR;kgj.k djuk vkSj egkfo|ky;ksa dk izca/k xzg.k djuk] 

 
17- fo’ofo|ky; ds fdlh v/;kiu foHkkx] izk/;;u dsUnz ;k egkfo|ky; dks Lo’kklh egkfo|ky; dk izca/k 

xzg.k djukA 
 
18- fo’ofo|ky; }kjk ekU; egkfo|ky;ksa rFkk laLFkkvksa esa v/;kiu rFkk xos"k.k dk;Z dk lapkyu djuk] 

leUo;] djuk] fofu;eu djuk rFkk fu;a=.k djukA 
 
19- ifjfu;eksa rFkk v/;kns’kksa esa fofgr dh xbZ esa mu Nk= fuoklksa tks fo’ofo|ky; }kjk la/kkfjr u gksa] 

ekU;rk nsuk rFkk fdlh ,slh ekU;rk dk izR;kgj.k djuk] 
 
20- egkfo|ky;ksa rFkk ekU;rk izkIr laLFkkvksa dks fujh{k.k djuk rFkk ;g lqfuf’kr djus ds fy;s mik; djuk 

fd muesa f’k{k.k v/;kiu rFkk izf’k{k.k dk mfpr Lrj cuk;s j[kk tkrk gSA 
 
21- lekt ds detksj oxksZ ds rFkk fof’k"Vr% vuqlqfpr tutkfr;ksa ds 'kS{kf.kd fgr dks fo’ks"k lrdZrk ds 

lkFk laizofrZr djukA 
 
22- fo’of|ky; ds v/;kidksa rFkk iwoZ Nk=ksa ds fy;s iqu%l|d ikB~;dzesa ¼fjQzs’kj dkslsZl½ rFkk vodk’k 

ikB~;dzeksa ¼osds’ku dkslsZl½ dh lqfo/kk,a nsuk] 



 
 

23- ,slh jhfr esa rFkk ,sls iz;kstuksa ds fy;s] ftUgsa@ftls fd fo’of|ky; vo/kkfjr djs vU; fo’of|ky;ksa rFkk 
izkf/kdkfj;ksa ds lkFk lg;ksx rFkk lgdkj djuk] 
 

24- Lor% gh ;k vU; fo’of|ky;ksa ;k jkT; ljdkj la?k ljdkj ds lg;ksx ls fgUnh ds v/;;u ds lEorZu 
rFkk fodkl ds fy;s mik; djuk] 

 
25- fuEufyf[kr ds fy;s O;oLFkk djrk%& 

 

¼d½   cfgZoZrhZ ¼,DlnzkE;wjy½ v/;kiu rFkk foLrkjh lso] 
¼[k½   i=kpkj ikB~;dze 
¼x½   'kkjhfjd izf’k{k.k] 
¼?k½   [ksyksa rFkk O;k;ke laca/kh fdz;kdyki] 
¼M½   leky lsok Ldhesa] 
¼p½   jk"nzh; dsMsV dksj] 
¼N½   fo|kFkhZ la|] 
 

26- mu lsokvksa ds fy;s tks la| ljdkj ds v/khu gksa] izfr;ksxh ijh{kkvksa ls lacaf/kr izf’k{k.k dh rFkk vU; 
izf’k{k.k dh rFkk vU; izf’k{k.k dh] tks jk"nzh; fodkl esa lgk;d gks] O;oLFkk djukA 
 

27- fuEufyf[kr dks lafLFkr djuk rFkk mudk izca/k djuk%& 
 

¼d½   lwpuk C;wjks] 
¼[k½   fu;kstu C;wjks] vkSj 
¼x½   eqnz.k rFkk izdk’ku foHkkx vkSj vuqokn C;wjksA 

 
28- fo’ofo|ky; ds fo|kfFkZ;ksa ds fuokl] vkpj.k rFkk vuq’kklu dk i;Zos{k.k rFkk fu;a=.k djuk vkSj muds 

LokLFk; ,oa lkekU; dY;k.k esa vfHkof̀) djus ds fy;s bUrtke djukA 
 

29- iz’kklfud] fyfid oxhZ; rFkk vU; vko’;d inksa dk lt̀u djek rFkk mu ij fu;qfDR;a djukA 
 
30- fo’ofo|ky; ds oSrfud vf/kdkfj;ksa] v/;kidksa rFkk vU; deZpkfj;ksa ij ifjfu;eksa rFkk v/;kns’kksa ds 

vuqlkj fu;a=.k djukA 
 
31- U;klksa rFkk foU;klksa ¼,.MkmesaV~l½ dks /kkj.k djuk vkSj mudk izca/k djuk rFkk v/;srkòfRr;k¡ ¼Qsyksf’kIl½] 

Nk=of̀Rr;k¡ Nk= lgk;rk òfRr;k¡ ¼,Xthfo’kUl½] othQs ¼olZjht½] ind ,oa vU; iqjLdkj lafLFkr izknu 
djukA 

 
32- lanu rFkk vuqnku izkIr djuk vkSj bl vf/kfu;e ds vuqlkj fuf/k;k¡ fofufgr djuk] 
 
33- jkT; ljdkj ds iwoZ vuqeksnu ls fo’ofo|ky; ds iz;kstuksa ds fy;s fo’ofo|ky; laifRr dks izfrHkwfr ij 

/ku m/kkj ysuk] 
 
34- fo’ofo|ky; esa izos’k laca/kh ekin.M] ftuds varxZr ijh{kk ewY;kadu ;k tkap dh dksbZ vU; i)fr vkrh 

gS] vo/kkfjr djuk] 
 
35- L=h fo|kfFkZ;ksa dh n’kk esa ,sls fo’ks"k bUrtke djuk ftUgsa fd fo’of|ky; okaNuh; le>s] 



 
36- deZpkfj;ksa ds LokLF; ,oa lkekU; dY;k.k dh vfHkof̀) ds fy;s bUrtke djukA 
 
37- leLr ,sls dk;Z rFkk ckrsa] pkgs os iwoksZDr 'kfDr;ksa ls vkuq"kafxd gksa ;k u gksa] tks fo’of|ky; ds mn~ns’;ksa 

dks vkxs c<+kus ds fy;s visf{kr gksa djrkA 
 

 

2.6       yksd izkf/kdj.k }kjk iznRr lsokvksa dh lwph ,oa mudk laf{Ir fooj.k 

 uohu v/;;u’kkyk@egkfo|ky; [kksyus rFkk fo|eku esa f’k{k.k dh lqfo/kkvksa esa òf) djuk@ uohuhdj.k djus 
dh vuqefr nsukA 

 fo’ofo|ky; v/;;u’kkyk@lEc) egkfo|ky;ksa dh 'kS{kf.kd ikB~;p;kZ ds fy, funsZ’k nsukA 

 fo’ofo|ky; v/;;u’kkyk@lEc) egkfo|ky;ksa esa 'kkjhfjd f’k{kk dh O;oLFkk ds funsZ’k nsukA 

 lEc) egkfo|ky;ksa ds fo|kfFkZ;ksa ds fy;s ikB~;&iqLrdsa] iqLrd cSad dh O;oLFkk djukA 

 vf/kNk=of̀Rr;kW% QSyksf’ki) rFkk Nk=of̀Rr;kW iznku djukA 

 fo|kfFkZ;ksa dksa lekt lsok] f’k{kk&jk"nzh; lsok ;kstuk laca/kh xfrfof/k miyC/k djkukA 

 lsokvksa ls laca/kh lHkh fo"k; mnkgj.kkFkZ%& fu;qfDr;kW] vodk’k] inLFkkiuk;sa] LFkkukarj.k] osru] fuof̀Rr osru] 
inksUufr;kW] Hkfo"; fuf/k] izfrfu;qfDr;kW] foHkkxh; tkWp] n.M rFkk vH;kosnu] U;k;ky;hu izdj.kksa dk fuiVkjk 
vfn iznku djukA 

 egkfo|ky; esa Nk= la?kks ds xBu laca/kh dk;Z djukA 

 ikB~;sRrj xfrfof/k;ksa dk lapkyu djukA 

 v/;;u@’kks/k dh O;oLFkk,a djukA 

 lekt ds detksj oxZ ds fo|kfFkZ;ksa fo’ks"kr% vuqlwfpr tutkfr] vuqlwfpr tkfr] vU; fiNM+k oxZ ds 'kSf{kd 
fgrksa ds fy;s dk;Z djukA 

 
 

2.7   yksd izkf/kdj.k ds Lrjksa  ¼’kklu] funs’kky;] {ks=] ftyk] CykWd vkfn½ ij laxBukRed <kapk ¼tgkW ykxw gks½A 
 
    ¼v½   vf/kdkjh 
          fo’ofo|ky; ds fuEufyf[kr vf/kdkjh gS%& 
   ¼1½   dqykf/kifr 
          ¼2½   dqyifr 
   ¼3½   dqykf/klfpo 
          ¼4½   ladk;ksa ds ladk;k/;{k 
          ¼5½   dqylfpo 
   ¼6½   fo|kFkhZ dY;k.k dk ladk;k/;{k 
          ¼7½   fo’ofo|ky; lsok esa ,sls vf/kdkjh tks ifjfu;esa )kjk fo’ofo|ky; ds vf/kdkjh ?kksf"kr fd;s tkrsA 
 
       
    ¼c½   fo’ofo|ky; ds fuEufyf[kr vf/kdkjh gS%& 
   ¼1½   lHkk 
          ¼2½   dk;Z ifj"kn 
   ¼3½   fo|k ifj"kn 
          ¼4½   fo|k laca/kh ;kstuk ,oa ewY;kadu cksMZ 
          ¼5½   ladk; 



   ¼6½   v/;;u cksMZ 
          ¼7½   for lfefr 
 

2.8      yksd izkf/kdj.k dh dk;Z n{krk c<kus gsrq tulg;ksx dh vis{kk,aA 
 

       Yksd f’k{kk dk {ks= cgqr O;kid gS vkSj fo’ofo|ky; ds lhfer lalk/kuksa esa v/kkslajpuk laca/kh 
       O;oLFkkvksa esa tu lg;ksx vR;ar vko’;d gSA lkFk gh fo’ofo|ky; ds egRo dks ns[krs gq, 
       mi;ksxdrkZvksa  ¼fo’ks"kr% m|ksx O;kikj vkfn½ ls tksM+uk izklafxd gSA 
 

2.9      tu lg;ksx lqfuf’pr djus ds fy, fof/k@O;oLFkkA 
 

       tu lg;ksx lqfuf’pr djus ds fy, fo’ofo|ky; dh lHkk ,ao dk;Z ifj"kn esa izko/kku fd, x, gSA 
 

2.10    tu lsokvksa ds vuqJo.k ,oa f’kdk;rksa ds fujkdj.k dh O;oLFkkA 
 

       turk dh f’kdk;r ds fujkdj.k ds fy;s fo’of|ky; Lrj ij vf/kdkfj;ksa dks lh/ks i= Hkstk tk  
       ldrk gSA 
 

2.11    eq[; dk;kZy; rFkk fofHkUu Lrjksa ij dk;kZy;ksa ds irs ij i= Hkstus gsrq irk%& 
 

        
       dqylfpo 
       jktho xka/kh izkS|ksfxdh fo’ofo|ky; 
       Hkksiky 
       ¼e-iz½ 462033 

2.12    dk;kZy; ds [kqyus dk le;    & izkr%  10%00 
       dk;kZy; ds cUn gksus dk le;  & lk;a%  06%00 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

v/;k;&3 ¼eSuqvy&2½ 
vf/kdkfj;ksa vkSj deZpkfj;ksa dh 'kfDr;ka ,oa drZO; 
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Powers and Duties of Officers and Eployees 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

3.1        vf/kdkfj;ksa ,oa deZpkfj;ksa dh 'kfDr;ka ,oa drZO; 
 

dza- in dk uke iz’kkldh; ‘'kfDr;kW foRrh; 'kfDr;kW vU; 'kfDr;kW drZO; 
1- dqyifr e/;izns’k 

fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr leLr 
'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr 
leLr 'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr 
leLr 'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr leLr 
'kfDr;kW 

2- dqylfpo e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr leLr 
'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr 
leLr 'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e ,d ,oa 
nks }kjk iznRr 
leLr 'kfDr;kW 

e/;izns’k 
fo’ofo|ky; 
vf/kfu;e ,oa 
ifjfu;e rhu  
}kjk fu/kkZfjr leLr 
‘kfDr;kW 

3- midqylfpo 
&& && && 

vkoafVr dk;ksZ ds 
nkf;Roksa dk fuoZgu 

4- lgk;d dqylfpo 
&& && && 

vkoafVr dk;ksZ ds 
nkf;Roksa dk fuoZgu 

5- foRrkf/kdkjh 
ifjfu;e dzaekd 21 ds 
}kjk fu/kkZfjr leLr 

'kfDr;kW 

ifjfu;e dzaekd 
21 ds }kjk 

fu/kkZfjr leLr 
'kfDr;kW 

ifjfu;e dzaekd 
21 ds }kjk 

fu/kkZfjr leLr 
'kfDr;kW 

ifjfu;e dzaekd 21 ds 
}kjk fu/kkZfjr leLr 
'kfDr;kW 

6- Mhu] LVwMsUV osyQs;j 
fo’ofo|ky; ifjfu;e 
dzekad& pkj }kjk fu/kkZfjr 
leLr 'kfDr;kW 

&& 

fo’ofo|ky; 
ifjfu;e 
dzekad& pkj 
}kjk fu/kkZfjr 
leLr 'kfDr;kW 

fo’ofo|ky; ifjfu;e 
dzekad& pkj }kjk 
fu/kkZfjr leLr drZO; 

7- Mk;jsDVj dkWyst 
MsoyiesaV dkWmafly 

fo’ofo|ky; v/;kns’k 20 
}kjk fu/kkZfjr leLr 
'kfDr;kW 

&& 

fo’ofo|ky; 
v/;kns’k dzekad 
20 }kjk fu/kkZfjr 
leLr 'kfDr;kW 

fo’ofo|ky; v/;kns’k 
dzekad 20 }kjk 
fu/kkZfjr leLr 
'kfDr;kW 

8- foHkkxk/;{k 
fo’ofo|ky; 

v/;;u’kkyk@laLFkku 
v/;kns’k 23 ds vuqlkj 

foRrh; fu;eksa ds 
v/khu 

&& 

v/;kns’k 23 ds v/khu 
iz’kkldh; ,oa 
vdknfed fu.kZ;ksa dk 
fdz;kUo;u ,oa 
v/;;u’kkyk ds lqpk: 
lapkyu gsrq O;oLFkk 
djukA 



9- fo’ofo|ky; ;a=h && && && foHkkx dks vkoafVr 
dk;ksZ ds nkf;Roksa dk 
fuoZguA 

 
 
 
 
 

 

   

 

10- fo’ofo|ky; xzaFkiky 
¼ykbczsfj;u½ 

&& && && 

fo’ofo|ky; ds 
xzUFkky; dh iz’kkldh; 
O;oLFkk dks lqpk: :I 
ls lapkfyr djuk ,oa 
xzaFkky; ls lacaf/kr 
dk;Z fu"iknu djukA 

11- Lapkyd] 'kkjhfjd 
f’k{kk 

&& && && 

fo’ofo|ky; o 
egkfo|ky;ksa esa dzhMk 
xfrfo/k;ksa dk lapkyu 
,oa muls lacaf/kr 
nkf;RoA 

      
12- leUo;d] jk"nzh; 

lsok ;kstuk 

&& && && 

jk"nzh; lsok ;kstuk ls 
lacaf/kr dk;ksZ dk 
lapkyu e-iz- 'kklu ds 
fn’kk funsZ’kksZ ds vu:i 
djuk ,oa jk"nzh; lsok 
;kstuk ds ek/;e ls 
egkfo|ky;ksZ dks 
lqfuf’pr djukA 

13- vuqfoHkkxh; vf/kdkjh 
   

izLrkoksa dk ijh{k.k ,oa 
ufLr;ksa dk 
izLrqfrdj.kA 

14- vU; rf̀r;@prqFkZ 
Js.kh deZpkjh 

   

ufLr;ksa dk la/kkj.k] 
i=ksa ,oa ufLr;ksa dk 
;Fkk le; 
izLrqrhdj.kA 
le;&le; ij lkSis 
x;s dk;ZA 

 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

 
 
 
 
 

v/;k;&4 ¼eSuqvy&3½ 
dk;ksZ ds fuokZgu gsrq fu;e] fofu;e] 

vuqns’k] funsZf’kdk vkSj vfHkys[k 
 

Chapter-4 (Manual-3) 
Rules, Regulations, Instructions, Manual and Redors 

for Discharging Function 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

4.1       yksd vf/kdj.k vFkok mlds vf/kdkfj;ksa ,oa dfeZ;ksa ds fuokZgu ds fy, /kkfjr rFkk iz;ksx fd;s tkus okys    
fu;e] fofu;e] vuqns’k] funsZf’kdk vkSj vfHkys[k dh lwph fuEu izk:i ij izLrqr djk,a ¼;g lwpuk izR;sd 
vfHkys[k ds fy, iF̀kd ls izLrqr djsa½ 

 
dza vfHkys[k dk uke vfHkys[k dk 

izdkj ¼fdlh 
,d izdkj dks 
pqus  &;Fkk 
fo"k;] fofu;e] 
vuqns’k] 
funsZf’kdk] 
vfHkys[k vU;½ 

vfHkys[k dk 
laf{kIr ifjp; 

fu;e] fofu;e] 
vuqns’k] 
funsZf’kdk vkSj 
vfHky[k dgkW 
ls izkIr dj 
ldrs gS ¼irk] 
nwjHkk"k dzekad 
QSDl dzekad] 
bZ&esy] vU;½ 

fu;e] 
fofu;e] 
vuqns’k vkSj 
vfHkys[k dh 
izfr dks izkIr 
djus dk 
'kqYd ¼;fn 
dksbZ gks½ 

1- e/;izns’k 
fo’ofo|ky; 
vf/kfu;e 1973 

vf/kfu;e 
osclkbZV ij miyC/k gSA www.rgpv.ac.in 

2-  fo’ofo|ky; 
ifjfu;e 

ifjfu;e fo’ofo|ky; 
vf/kfu;e }kjk 
fofgr izko/kkuksa 
gsrq cuk, x;s 
fu;e 

lacaf/kr foHkkx 
ls 

fu/kkZfjr 'kqYd 
vuqlkj 

3- fo’ofo|ky; 
v/;kns’k 

v/;kns’k fo’ofo|ky; 
vf/kfu;e }kjk 
fofgr izko/kkuksa 
gsrq cuk;s x;s 
fu;e 

lacaf/kr foHkkx 
ls 

fu/kkZfjr 'kqYd 
vuqlkj 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

 
 
 

v/;k;&5 ¼eSuqvy&4½ 
dk;ksZ ds fuokZgu gsrq fu;e] fofu;e] 

vuqns’k] funsZf’kdk vkSj vfHkys[k 
 

Chapter-5 (Manual-4) 
 

Particulars of any arrangement that exists for 
consultation with, or representation by, the members 

of the public in relation to the formulation of its policy 
or implementation there of 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
uhfr fu/kkZj.k gsrq 
 

5.1         D;k yks izkf/kdj.k }kjk uhfr fu/kkZj.k ds laca/k esa turk ;k tu izfrfuf/k dh ijke’kZ@Hkkxhnkjh dk dksbZ 
izko/kku gS\ ;fn gS rks O;oLFkk dk fooj.k bl izk:i esa izLrqr djsaA 

 
daz- fo"k;@dk;Z dk uke D;k bl fo"k; esa turk 

dh Hkkxhnkjh vfuok;Z 
gS\ 
¼gkW@ugha½ 

turk dh Hkkxhnkjh 
lqfuf’pr djus ds fy, 
dh xbZ O;oLFkkA 

1- fo’ofo|ky; ds fudk;ksa esa tu izfrfuf/kRo e/;izns’k fo’ofo|ky; 
vf/kfu;e }kjk izko/kkuA 

e/;izns’k fo’ofo|ky; 
vf/kfu;e 1973 ds 
vUrxZr fo’ofo|ky; esa 
tu vf/kfu;e dh /kkjk 
20¼1½ esa lHkk esa iathdr̀ 
Lukrdksa ds fuokZpu 
djk;s tkus dk izko/kku 
gSA lkFk gh lHkk esa 
egkefge dqykf/kifrth 
}kjk m|ksx] d`f"k] Je 
vkSj okf.kT; dk 
izfrfuf/kRo djus okys 
izko/kku gSA blh rjg 
lHkk esa jkT; fo/kku lHkk 
ds vkB lnL;ksa ds p;u 
dk izko/kku gSA blds 
vfrfjDr vf/kfu;e dh 
/kkjk &23¼1½ ds vUrxZr 
egkefge dqykf/kifrth 
}kjk fo’ofo|ky; 
dk;Zifj"kn esa 6 
izfrfuf/k;ksa ftuesa 
vkjf{kr ,oa efgyk oxZ 
dk izfrfuf/kRo 'kkfey 
gS] dks ukekafdr fd;k 
tkrk gSA blds 
vfrfjDr vf/kfu;e dh 
/kkjk 30¼1½ esa fo|k 
laca/kh ;kstuk rFkk 
ewY;kadu cksMZ esa 
egkefge dqykf/kifrth 
}kjk m|ksx] d`f"k rFkk 
okf.kT; ds nks 
izfrfuf/k;ksa dks euksuhr 
fd;k tkrk gSA 

 



 
 
 
 
 
 
 
 
 
uhfr ds dk;kZUo;u gsrq 
 

5.1         D;k yks izkf/kdj.k }kjk uhfr fu/kkZj.k ds laca/k esa turk ;k tu izfrfuf/k dh ijke’kZ@Hkkxhnkjh dk dksbZ 
izko/kku gS\ ;fn gS rks O;oLFkk dk fooj.k bl izk:i esa izLrqr djsaA 

 
 

daz- fo"k;@dk;Z dk uke D;k bl fo"k; esa turk 
dh Hkkxhnkjh vfuok;Z 
gS\ 
¼gkW@ugha½ 

turk dh Hkkxhnkjh 
lqfuf’pr djus ds fy, 
dh xbZ O;oLFkkA 

1- e/;izns’k fo’ofo|ky; vf/kfu;e ds }kjk 
fd;s tkus okys leLr dk;Z ,oa 
vf/kfu;e@ifjfu;e@v/;kns’k }kjk iznRr 
'kfDr;ksa vUrxZr fo’ofo|ky; ds 
izkf/kdkfj;ksa ,oa vf/kdkfj;ksa }kjk fd;s tkus 
okys leLr dk;ZA 

 e/;izns’k fo’ofo|ky; 
vf/kfu;e& 1973 
vUrxZr fo’ofo|ky;ksa 
dh lHkk] dk;Zifj"kn ,oa 
vU; lfefr;ksa esa tu 
izfrfuf/kRo dk izko/kku 
gSA vf/kfu;e esa 
mYysf[kr fo"k;ksa ds 
fujh{k.k] leh{kk ,oa 
fu;a=.k gsrq 
fo’ofo|ky; lHkk] rFkk 
dk;Zifj"kn l{ke 
izkf/kdkjh gSA 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

v/;k;&6 ¼eSuqvy&5½ 
yksd izkf/kdkjh ds ikl ;k muds fu;a=.k esa  

miyC/k nLrkostksa dk izoxksZ (Categories) ds vuqlkj fooj.k 
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A statement of the categories of documents that are 

held by it or under its control 
 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 

6.1         yksd izf/kdj.k ds ikl miyC/k 'kkldh; nLrkostksa dh tkudkjh nsus gsrq fuEu izk:I dk iz;ksx djsaA lkFk gh 
;g Hkh crk,a  fd ;g nLrkost dgkW miyC/k jgrs gS tSls fd lfpo Lrj ij] funs’kky; Lrj ij] vU; 
¼d̀i;k ÞvU;Þ dk mi;ksx djus ds LFkku ij Lrj dk mYys[k djsa½ 

 
dz- izoxZ nLrkost dk uke ,oa ,d 

iafDr esa ifjp;  
nLrkost izkIr 
djus ds fy, 
izfd;k 

/kkjd@fu;a=.kk/khu 

1- ¼v½ eq[; iz’kkldh; 
dk;kZy; Lrj 

   

 1-ijh{kk foHkkx ijh{kk laca/kh leLr tkudkjh fu/kkZfjr 
izfd;kuqlkj 
vkosnu djus ijA 

midqylfpo ¼ijh{kk½ 
@foHkkxh; vf/kdkjh 

 2- ijh{kk ifj.kkeksa dh 
tkudkjh vkfn 

fu/kkZfjr izfdz;kuqlkj vkosnu 
djus ijA 

fu/kkZfjr 
izfd;kuqlkj 
vkosnu djus ijA 

midqylfpo ¼ijh{kk½ 
@foHkkxh; vf/kdkjh 

 3- iz’kklu foHkkx e/;izns’k fo’ofo|ky; 
vf/kfu;e }kjk fu/kkZfjr 
izkf/kdkjh dh 
cSBdsa@dk;Zfooj.k  

fu/kkZfjr  

 4- 'kS{kf.kd foHkkx Egkfo|ky;;ksa dh lEc/nrk] 
ih,p-Mh- iath;u laca/kh 
tkudkjhA 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

Midqylfpo 
'kS{kf.kd@ foHkkxh; 
vf/kdkjh 

 5- LFkkiuk foHkkx vf/kdkjh deZpkjh f’k{kdksa dk 
p;u inksUufr ofj"Brk] 
lwfp;ksa vkfn f’k{kdksa dh 
esfjV izeks’ku dzeksUufr 
;kstuk vkfn 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

Midqylfpo 
LFkkiuk@foHkkxh; 
vf/kdkjh 

 6- ;kaf=dh 'kk[kk fuekZ.k dk;ksZ laca/kh 
i=kofy;kW] lfefrA 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

fo’ofo|ky; ;a=h 

 7- ys[kk foHkkx  ctV] vk;@O;x vkoaVu] 
okf"kZd ys[kk 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

foRrkf/kdkjh@foHkkxh; 
vf/kdkjh 



 8- fodkl foHkkx izkstDV ,oa lakf[;dh laca/kh 
tkudkjh] usV ijh{kk 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

Mi 
dqylfpo@foHkkxh; 
vf/kdkjh 

 9- egkfo|ky;hu 
fodkl ifj"kn 
dk;kZy; 

;w-th-lh- vf/kfu;e dh /kkjk 
2 ,Q@12 ch dh tkudkjh 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

Lapkyd] e-fo-i- 
 
 
 
 

 10- vf/k"Bkrk Nk= 
dy;k.k dk;kZy; 

Nk= dY;k.k ls lacaf/kr 
xfrfof/k;kW 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gkxhA 

vf/k"Bkrk Nk= 
dY;k.k@ foHkkxh; 
vf/kdkjh 

 11- ,u-,l-,l   
dk;kZy; 

jk"nzh; lsok ;kstuk ls 
lacaf/kr leLr tkudkjh 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gkxhA 

leUo;d izHkkjh 
vf/kdkjh 

 12- ,l-lh-,l-Vh-lsy Nk=of̀Rr ,oa ,l-lh-@,l-Vh- 
ls lacaf/kr xfrfof/k;ksa dh 
tkudkjhA 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gkxhA 

izHkkjh vf/kdkjh 

 13- yhxy lsy fof/kd izdj.k ls lacaf/kr 
leLr tkudkjh 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gkxhA 

izHkkjh vf/kdkjh 

 ¼c½ v/;;u’kkykvksa 
ds foHkkxk/;{k 
dk;kZy; Lrj 

   

 1 v/;;u’kkyk 
ijh{kk] ijh{kk ifj.kke 

Nk=@Nk=kvksa ds izos’k] 
ikB~;dze] VkbZe Vscy] 
v/;;u’kkyk dk vk;@O;;] 
dz; lacaf/kr tkudkjh 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
tkudkjh izkIr 
gksxhA 

lacaf/kr foHkkxk/;{k 

 2 Lo&foRrh; 
ikB~;dze] ijh{kk] 
ijh{kk ifj.kke 

Nk=@Nk=kvksa ds izos’k] 
ikB~;dze] VkbZe Vscy] 
v/;;u’kkyk dk vk;@O;;] 
dz; lacaf/kr tkudkjh 

fu/kkZfjr 
izfdz;kuqlkj 
vkosnu djus ij 
;k rks Nk;kizfr 
vFkok osclkbZV ds 
ek/;e ls 
tkudkjh izkIr 
gksxhA 

lacaf/kr foHkkxk/;{k 

 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

v/;k;&7 ¼eSuqvy&6½ 
cksMZ ifj"knksa] lfefr;ksa ,oa vU; fudk;ksa dk  

fooj.k 
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A statement of boards, council committees and other 

bodies constituted as its part 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
7-2       dì;k yksd izkf/kdj.k ls lEc) ls cksMZ] ifj"knksa] lfefr;ksa ,oa vU; fudk;ksa dk laf{kIr fooj.k fuEu izk:i 

ds vk/kkj ij nsaA 
 

lEc/n laLFkk dk uke 
,oa irk 

lHkk dk;Zifj"kn fo|k ifj"kn fo|k laca/kh 
;kstuk ,oa 
ewY;kadu cksMZ 

Ladk; 

lEc/n laLFkk dk 
izdkj ¼ckMZ] ifj"kn] 
lfefr fudk; ;k 
vU; 

lHkk ifj"kn ifj"kn cksMZ lfefr 

lEc/n laLFkk dh 
Hkwfedk 
¼ijke’kZnk=h@izca/kdkf
j.kh 
@dk;Zdkfj.kh@vU;½ 

ijke'kZnk=h@ 
izca/kdkfj.kh 

dk;Zdkfj.kh izca/k dkfj.kh 
¼vdknfed  
izdj.k esa½ 

ijke'kZnk=h ijke'kZnk=h 

Lo:i ,oa orZeku 
lnL; 

e-iz- fo-fo- 
vf/kfu;e 
vuqlkj 

e-iz- fo-fo- 
vf/kfu;e 
vuqlkj 

e-iz- fo-fo- 
vf/kfu;e 
vuqlkj 

e-iz- fo-fo- 
vf/kfu;e 
vuqlkj 

e-iz- fo-fo- 
vf/kfu;e 
vuqlkj 

eq[; vf/kdkjh  
dk uke 

dqyifr dqyifr dqyifr dqyifr ladk;k/;{kk 

eq[; vf/kdkjh  
 

dqyifr 
 
jktho xka/kh 
izkS|ksfxdh 
fo’ofo|ky; 

dqyifr dqyifr dqyifr dqylfpo] 
 
jktho xka/kh 
izkS|ksfxdh 
fo’ofo|ky; 

cSBd dh vkòfRr 
 
D;k cSBd esa turk 
Hkkx ys ldrh gS\ 

o"kZ esa ,d ckj 
 
 
ugha 
 

izfrekg     
,oa 
vko’;drkuqlkj 
 
ugha 

izfrekg     
,oa 
vko’;drkuqlkj 
 
ugha 

izfrekg     
,oa 
vko’;drkuqlkj 
 
ugha 

izfrekg     ,oa 
vko’;drkuqlkj 
 
 
ugha 

D;k cSBd ds dk;ZòRr 
rS;kj fd;s tkrs gS 

gkW gkW gkW gkW gkW 

D;k turk cSBd dk 
dk;ZòRr izkIr dj 
ldrh gS\ vxj gkW 

gkW 
dqylfpo 
jktho xka/kh 
 

gkW 
dqylfpo 
jktho xka/kh 
 

gkW 
jktho xka/kh 
fo’ofo|ky; 
 

gkW 
dqylfpo 
jktho xka/kh 
 

gkW 
dqylfpo 
jktho xka/kh 
 

Rks izfdz;k ;k fooj.k 
nsaA 

jktho xka/kh 
fo’ofo|ky; 

jktho xka/kh 
fo’ofo|ky; 

jktho xka/kh 
fo’ofo|ky; 

jktho xka/kh 
fo’ofo|ky; 

jktho xka/kh 
fo’ofo|ky; 



Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

Hkksiky dks 
fu/kkZfjr izi= esa 
'kqYd tek dj 
vkosnu djuk 
gksxkA 

 
 
 
 
 
 
 
 
 

lEc/n laLFkk dk uke 
,oa irk 

v/;;u e.My Hkou lfefr for lfefr dzhMk lfefr Ekgfo|ky; 
fodkl ifj"kn~ 

lEc/n laLFkk dk uke 
izdkj ¼cksMZ] ifj"kn] 
lfefr] fudk; ;k vU;½ 

cksMZ Lfefr lfefr lfefr lfefr 

lEc/n laLFkk dh Hkwfedk 
¼ijke’kZnk=h½@ 
izca/kdkfj.kh@dk;Zdkfj.kh 
vU; 

ijke'kZ nk=h ijke'kZ nk=h ijke'kZnk=h ijke'kZnk=h ijke'kZnk=h 

Lo:i ,oa orZeku 
lnL; 

e-iz- fo-fo- 
vf/kfu;e ds 
vuqlkj 

ifjfu;e 
vuqlkj 

e-iz-fo-fo- 
vf/kfu;e ds 
vuqlkj 

ifjfu;e 
vuqlkj 

v/;kns’k vuqlkj 

eq[; vf/kdkjh dk uke v/;{k  
v/;;u 
e.My 

dqyifr 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

dqyifr 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

dqyifr 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

dqyifr 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

eq[; vf/kdkjh ,oa vU; 
'kk[kkvksa d sirs 

dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

fo-fo ;a=h dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

funs’kd 
dzhMk foHkkx  
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

funs'kd 
egkfo|ky;hu 
fodkl ifj"kn 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

cSBd dh vkof̀Rr izfro"kZ ,oa 
vko’;drkuqlkj 

izfro"kZ ,oa 
vko’;drkuqlkj 

izfro"kZ ,oa 
vko’;drkuqlkj 

vko';drkuqlkj vko';drkuqlkj 

D;k cSBd esa turk Hkkx 
ys ldrh gS\ 

ugha  ugha ugha ugha ugha 

D;k cSBd ds dk;ZoR̀r 
 
rS;kj dh tkrh gS\ 

gkW gkW gkW gkW gkW 

D;k tudk cSBd dk 
dk;ZoR̀r izkIr dj 
ldrh gS\ vxj gkW rks 
izfdz;k dk fooj.k nsaA 

gkW 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

gkW 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

gkW 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

gkW 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky dks 
fu/kkZfjr izi= 
esa 'kqYd tek 
dj vkosnu 
djuk gksxkA 

gkW 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky dks 
fu/kkZfjr izi= esa 
'kqYd tek dj 
vkosnu djuk 
gksxkA 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

v/;k;&8 ¼eSuqvy&7½ 
yksd lwpuk vf/kdkjh;ksa ds uke] inuke ,oa vU; fof’kf"V;ka 

 
Chapter-8 (Manual-7) 

The names, designations and other particulars of the 
Public informations Officers 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
8-1      dì;k yksd izkf/kdj.k esa dk;Zjr yksd lwpuk vf/kdkfj;ksa] lgk;d yksd lwpuk vf/kdkfj;ksa rFkk foHkkxh; 

vihysaV vFkksfjVh ds laca/k esa fuEu izk:i esa lwpuk izLrqr djsa 
 

izFke vihyh; vf/kdkjh@yksd lwpuk vf/kdkjh@lgk;d yks lwpuk vf/kdkjh dh tkudkjh 
dz- Uke  inuke@dk;kZy; 

dk irk 
,l-Vh-
Mh- 
dksM 

nwjHkk"k QsDl bZesy fuokl dk 
irk 

    dk;kZy; vkokl    
1 2 3 4 5 6 7 8 9 
1 izFke 

vihyh; 
vf/kdkjh 
 
MkW  

dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

     dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

2 Yksd 
lwpuk 
vf/kdkjh 
 
MkW 

Lgk;d 
dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

     dqylfpo 
jktho xka/kh 
fo’ofo|ky; 
Hkksiky 

 lgk;d 
yksd 
lwpuk 
vf/kdkjh 

       

3 MkW        
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

v/;k;&9 ¼eSuqvy&8½ 
yksd lwpuk vf/kdkjh;ksa ds uke] inuke ,oa vU; fof’kf"V;ka 

 
Chapter-9 (Manual-8) 

Procedure followed in Decision Making Process 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
9-1       fdlh Hkh fo"k; ij fu.kZ; ysus ds fy, yksd izkf/kdj.k esa D;k izfdz;k viuk;h tkrh gS\ ¼ lfpoky; eSuqvy 

vkSj fctful eSuqvy ds fu;eksa] vkfn fu;eksa dk mi;ksx fd;k tk ldrk gSA½ 
 
 vf/kfu;eksa ifjfu;e] v/;kns’k] fofu;e ,oa 'kklu ds vkns’kksa ds varxZr fdlh Hkh fo"k; ij fu.kZ; ysus ds 

fy, pu.kc) izfdz;k viukbZ tkrh gSA 
 
9-2 fdlh fo’ks"k ij fu.kZ; ysus ds fy;s fu/kkZfjr fu;e ,oa izfdz;k D;k gS vFkok fu.kZ; ysus ds fy, pu.kc) 

izfdz;k viukbZ tkrh gSA 
 eq[; iz’kkldh; dk;kZy;& 

1- lgk;d dqylfpo@midqylfpo&dqylfpo&dqyifr 
lapkyd egkfo|ky; fodkl ifj"kn 
Nk dY;k.k@leUo;d 
,u-,l-,l-@foRr vf/kdkjh 
 

2- v/;;u’kkyk Lrj 
foHkkxk/;{k@leUo;d&dqylfpo&dqyifr 
 

9-3 fy;s x;s fu.kZ; dks turk rd igqapkus ds fy;s D;k O;oLFkk gS\ 
1- vfHkys[kksa dh Nk;kizfr 
2- dk;kZy; esa vFkok yk;czsjh esa tkudkjh voyksdukFkZ miyC/k djk;h tk jgh gSA 

 
9-4 fofHkUu Lrj ij fdu vf/kdkfj;ksa dh laLrqfr] fu.kZ; ysus ds fy, izkIr dh tkrh gS\ 
dzekad Lrj fu.kZ; ysus ds fy, laLrqfr izkIr djus ds vf/kdkjh 
1 eq[; iz’kkldh; dk;kZy; 

Lrj 
lgk;d dqylfpo 
midqylfpo 
foRrkf/kdkjh 
vf/k"Bkrk] ekgkfo|ky; fodkl ifj"kn             dqylfpo@dqyifr 
vf/k"Bkrk] Nk= dY;k.k 
leUo;d] ,u-,l-,l- 
foHkkxk/;{k ¼v/;;u’kkyk;sa½ 
leUo;d ¼LofoRrh; ikB~;dze½ 

 
 



9-5 vafre fu.kZ; ysus fy;s izkf/kdkfjr vf/kdkjh 
 fo’ofo|ky; esa vafre fu.kZ; ysus ds fy, izkf/kdr̀ vf/kdkjh dqyifrth@dk;Zifj"kn gSaA 
 
 
 
 
 
 
 
 
 
 
 
 
 
9-6 eq[; fo"k; ftl ij yksd izkf/kdj.k }kjk fu.kZ; fy;k tkrk gS mldk fooj.k fuEu izk:i esa vyx ls izLrqr   

djsaA 
dz- fo"k; ¼ftlds laca/k esa 

fu.kZ; fy;k tkuk gS½ 
fn'kk&funsZ’k 
¼;fn gks rks½ 

fu.kW; ysus dh 
izfdz;k 

fu.kZ; ysus esa 
'kkfey vf/kdkfj;ksa 
dh laidZ lwpuk 

fu.kZ; ds 
fo:) 
dgkW vkSj 
dSls 
vihy 
djsaA 

1- vf/kdkfj;ksa@f’k{kdksa ds 
leLr LFkkiuk laca/kh dk;Z 

lsok fu;eksa 
,oa 
ifjfu;e&31 
vuqlkj 

fu/kkZfjr 
fu;e@izfdz;kuqlkj 

dqyifr dafMdk 8-
1 ds 
vuqlkj 

 deZpkfj;ksa ds leLr 
LFkkiuk laca/kh dk;Z 

ifjfu;e&31 
vuqlkj 

fu/kkZfjr 
fu;e@izfdz;kuqlkj 

Dqylfpo rnSo 

2- u, v’kkldh; egkfo|ky; 
izkjaHk djus ;k u, fo"k; 
izkjaHk djus laca/kh dk;Z 

ifjfu;e 27 
,oa 28  ds 
vuqlkj 

rnSo vf/k"Bkrk] 
egkfo|ky; fodkl 
ifj"kn@mi& 
dqylfpo ¼’kS{kf.kd½ 

rnSo 

3- Nk=iof̀Rr laca/kh 
fu;e@izkstsDV laca/kh dk;Z 

e-iz 
'kklu@;w-th-
lh- ,oa vU; 
laLFkkvksa }kjk 
cuk;s x, 
fu;ekuqlkj 

rnSo midqylfpo 
¼vuq-tkfr@ 
tutkfr izdks"B½ 
midqylfpo¼fodkl½  

rnSo 

4- isa'ku izdj.kksa dk fuiVkjk e/;izns’k 
isa’ku fu;eksa 
ds vuqlkj 

rnSo Midqylfpo 
¼LFkkiuk½ 

rnSo 

5- ctV vkoaVu@foRr foHkkx 
lacaf/kr dk; 

dk;Zifj"kn 
}kjk ikfjr 
vuqlkj 

rnSo foRrkf/kdkjh rnSo 

6- ijh{k lapkyu@mikf/k v/;kns’k 
vuqlkj 

rnSo midqylfpo 
¼ijh{kk½ 

rnSo 

7- ijh{kk dk ewY;kadu] ifj{kk  
ifj.kke dh ?kks"k.kk 

v/;kns’k 
vuqlkj 

rnSo midqylfpo 
¼xksiuh;½ 

rnSo 

8- izos'k izfd;k v/;kns’k ,oa 
e-iz- 'kklu 

rnSo lgk;d dqylfpo 
¼iz’kklu½ 

rnSo 



ds ekxZn’kd 
fl}kar 
vuqlkj  
 

9- Vdknfed ikB~dzeksa dk 
fu/kkZj.kk@cSBdsa 

e-iz- fo-fo 
vf/kfu;e ,ao 
v/;kns’k 
vuqlkj 

rnSo midqyfpo 
¼vdkneh½ 

rnSo 

10- LVksj foHkkx ls lacaf/kr 
dk;Z 

e-iz- 
fo’ofo|ky; 
for 
lafgrk@e-iz- 
'kklu ds dz; 
fu;eksa 
vuqlkj 

rnSo lgk;d dqylfpo 
¼Hk.Mkj½ 

rnSo 

11- v/;;u’kkykvksa@LofoRrh; 
ikB~;dzeksa ls lacaf/kr dk;Z 

v/;kns’k 
varxZr 

rnSo Lacaf/kr 
foHkkxk/;{k@leUo; 

rnSo 

12- Nk= dY;k.k foHkkx ls 
lacaf/kr dk;Z 

ifjfu;e 
vuqlkj 

rnSo vf/k"Bkrk] Nk= 
dY;k.k foHkkx 

rnSo 

 
 

 
 
 

v/;k;&10 ¼eSuqvy&9½ 
vuqnku@jkT; lgk;rk dk;Zdzeksa ds fdz;kUou dh jhfr 

 
Chapter-10-9 

The Manner of Execution of Subsidy Programmers 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
13-1 dì;k fuEu izk:i ij tkudkjh miyC/k djk,aA 
 

 dk;Zdze@;kstuk dk uke 

 dk;Zdze@;kstuk ds izHkkoh jgus dh le; lhek 

 dk;Zdze dk mn~ns’; 

 dk;Zdze dh HkkSfrd ,os okf.kfT;d y{; ¼foxr o"kZ esa½ 

 ykHkkFkhZ dh ik=rk 

 iwokZis{kk;ksa 

 vuqnku@lgk;rk izkIr djus dh izfdz;k 

 ik=rk fuf’pr djus ds fy, ekin.M 

 fn;s tkus okys vuqnku@lgk;rk dk fooj.k ¼ftlesa vuqnku dh jkf’k dk fooj.k gks½ 

 vkosnu djus ds fy;s dgk¡@fdlls laidZ djs 

 vkosnu 'kqYd ¼tgk¡ mfpr gks½ 

 vkosnu i= dk izk:i ¼;fn vkosnu lkns dkxt ij gksrk gS rks dì;k mldk mYys[k djrs gq;s ;g crk,a fd 
vkosnudrkZ vkosnu djrs le; fdu ckrksa dk o.kZu djs½ 

 izfdz;k ds laca/k esa leLrk gksus ij dgka laidZ djsa 

 miyC/k /kujkf’k dk fooj.k ¼fofHkUu Lrjksa ij tSls fd ftyk Lrj ij] Cykd Lrj ij bR;kfn½ 

 ykHkfFkZ;ksa dh lwph ¼fuEu izk:i ij½ 
 

foHkkx }kjk 
iznRr 
dzekad 

ykHkkFkhZ dk 
uke 

Vuqnku dh 
jkf’k 

ofYn;r  Ikk=rk dk 
vk/kkj 

fuokl 

     ftyk 'kgj eksgYyk@xkao Edku u- 

         

 



Vhi & fo’ofo|ky; vuqnku vk;ksx@jkT; 'kklu ds fn’kk&funsZ’kksa ds vuqlkj Nk=òfRr ,oa ijh{kk 'kqYd ls eqfDr vkfn dh lqfo/kk 
gSA 

 

 

 

 

 

 

 

 

 

 

 

 

v/;k;&11 ¼eSuqvy&10½ 
fj;k;rksa] vuqKki=ksa rFkk izkf/kdkjksa ds izkfIrdrkZvksa 

 
Chapter-11 (Manual-10) 

Particulars of Recipients of Concessions, Permits or 
Authorization garanted by it 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

PAGE UNDER CONSTRUTION 
 

 

 

 

 

 

 

 

 

 

 

 

 
 



 
v/;k;&12 ¼eSuqvy&11½ 

d`R;ksa ds fuoZgu ds fy;s LFkkfir ekud@fu;e 

 
Chapter-12 (Manual-11) 

Norms set by for the discharge of its function 
 
 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 



PAGE UNDER CONSTRUTION 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 



v/;k;&13 ¼eSuqvy&12½ 
bysDnzkWfud :i ls miyC/k lwpuk;sa 

 
Chapter-13 (Manual-12) 

Information available in an electronic form 
 

 

 

 

  



PAGE UNDER CONSTRUTION 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
v/;k;&14 ¼eSuqvy&13½ 

lwpuk izkIr djus ds fy;s ukxfjdksa dks miyC/k lqfo/kkvksa dk 
fooj.k 

 
Chapter-14 (Manual-13) 

Details of facilities available to citizens for obtaining 
Information 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

17-1 lwpukvksa dks turk rd igqWpkus ds fy;s foHkkx@laxBu }kjk dh x;h O;oLFkk dk fooj.k tSls 

 iqLrkdky;&fo’ofo|ky; esa iqLrdky; miyC/k gSA 

 v[kckjksa ds }kjk & vko’d tkudkjh lekpkj i=ksa esa izdkf’kr dh tkrh gSA 

 izn’kZuh & egkfo|ky;ksa }kjk laLdf̀rd dk;Zdzeksa ds varxZr izn’kZuh yxkbZ tkrh gSA 

 lwpuk iVy & fo’ofo|ky; }kjk vko’;d tkudkjh fo|kfFkZ;ksa ds fy;s lwpuk iVy ij yxkbZ tkrh gSA ,oa egkfo|ky;ksa 
esa Hksth tkrh gSA 

 vfHkys[kksa dk fujh{k.k& 
vf/kfu;e ds izko/kkuksUrxZr vfHkys[kksa dk fujh{k.k fd;k tk ldrk gSA 
 

 nLrkostksa dh izfr izkIr dh O;oLFkk & fofgr izfdz;k vqulkjA yksd izf/kdj.k dh osclkbV www.rgpv.ac.in 
 
 
 
 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

v/;k;&15 ¼eSuqvy&14½ 
vU; mi;ksxh tkudkfj;ka 

 
Chapter-15 (Manual-14) 

Other Useful Information 
 

 

 



 

 

 

 

 

 

 

PAGE UNDER CONSTRUTION 
 

 

 

 

 

 

 

 

 

18-1 yksd izkf/kdj.k ls tuekul }kjk lkekU;r% iwNs tkus okys iz’u o mlds mRrj lwpuk dk vf/kdkjh vf/kfu;e ds lanHkZ esa     
tuekul }kjk lkekU;r% iwNs tk ldus okys iz’u o muds mRrj ¼iz’uksRrjh½ rS;kj fd;k tk;sxk gSA 

18-2  lwpuk izkIr djus ds laca/k esa ¼vkosnu i= rFkk lanHkZ ds fy;s Hkjs x;s vkosnu i= dh izfr½ 

izk:i & ,d 

 

jktho xka/kh izkS|ksfxdh fo’ofo|ky;] Hkksiky 

lwpuk dk vf/kdkj vf/kfu;e] 2005 

lwpuk dk vf/kdkj     vf/kfu;e] 2005 dh /kkjk ¼6½ ds    varxZr vkosnu i= 

1- vkosnd dk uke _____________________________________________________ 



2- iwjk irk@bZ&esy@QSDl ftl ij tkudkjh izsf"kr dh tkuk gS _______________________ 
3- nwjHkk"k dzekad_______________________________________________________ 
4- vkosnu nsus dk fnukad_________________________________________________ 
5- dk;kZy;@’kk[kk dk uke ¼tgka ls tkudkjh pkfg;s½ 
6- pkgh xbZ tkudkjh dk fooj.k ____________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

7- D;k pkgrs gS udy@fujh{k.k @fjdkMZ fujh{k.k@fjdkMZ dh izekf.kr izfr@izekf.kr uewuk 
8- Vkosnu ds lkFkk vnk fd;s tkus okys izkslsl Qhl&:i;s 10@& uxn dk fooj.k 

¼ch-ih-,y-lwph ds lnL; dks ns; ugha½ 

jlhn dzekad_____________                         ,oa fnukad_____________ 
9- D;k vkosnd xjhch js[kk ds uhps gSA vFkok ugha & gka@ugha_______________ 

                                                    
                                                                        gLrk{kj 
 
 

                                                           ¼vkosnudrkZ½ 
Vhi%& ;fn vkosnd }kjk Mkd ls vkosnu izsf"kr fd;k tkrk gS rks vkosnu i= ij :i;s 10@& dk uku 

T;wfMf’k;y LVkEi pLik djrs gq;s Lo;a dk irk vafdr gq;s vko’;d jkf’k dk Mkd fVfdV yxk 
fyQkQk layXu izsf"kr djsaA 

 
                                               ¼d̀i;k i"̀B myV dj funsZ’kksa dk voyksdu djsa½ 
&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
 
 
 
 
 
 
 

Ikorh 
 
 

1- Vkosnu izkIr gksus dk fnukad______________________________ 
2- vkosnudrkZ dks okafNr tkudkjh izkIr djus ds laca/k esa vfxze dk;Zokgh gsrq mifLFkr gksus dk 

fnukad ______________________________ 
3- lacaf/kr 'k[kk@vf/kdkjh tgka ls tkudkjh miyC/k gksxh_______________ 

¼yksd lwpuk vf/kdkjh@lgk;d yksd lwpuk vf/kdkjh }kjk izkf/kd̀r½ 

       fnukad_______________ 

 



                                                                             izkIrdrkZ ds gLrk{kj 
                                                                              inuke ¼jcj lhy½ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

jktho xka/kh izkS|ksfxdh fo’ofo|ky;] Hkksiky 

lwpuk dk vf/kdkj vf/kfu;e] 2005 

vkosnd dks mlds }kjk okafNr udy@tkudkjh@fujh{k.k gsrq fu/kZfjr 'kqYd fn;s 

tkus dh lwpuk 

1- vkosnd dk uke      _____________________________________________________ 
2- vkosnudrkZ dk lanHkZ  __________________________________________________ 
3- fo"k;@fooj.k        __________________________________________________ 
4- mifLFkfr fnukad      __________________________________________________ 

 



    fo"k;karxZr lwfpr fd;k tkrk gS fd vkids vkosnu esa fnukad_________ ds lanHkZ 

esa pkgh xbZ tkudkjh gsrq vki fu/kZfjr 'kqYd fnukad_________ rd tek dj nLrkost@udy@uewuk 

fnukad_________ rd izkIr dj ysaA ;fn nLrkost Mkd }kjk pkgrs gS rks mlds fy;s jftLVMZ@;wihlh@Mkd 
O;; lfgr] Lo;a dk irk fy[kk gqvk fyQkQk lkFk esa layXu djsaA      
 
2-  'kqYd fuEukuqlkj ns; gksxk%& 

okafNr tkudkjh dk izdkj fooj.k ì"B la[;k@ux@ek=k nj jkf'k 
¼dkWye 2 xq.kk 3½ 

1 2 3 4 
dk;Z laca/kh nLrkost tSls uD’kk@iz’kkldh; 
Lod̀fr@rduhdhLohdf̀r@vuqca/k@bLVhesV
@vkns’k] Vhi bR;kfn dh izkfIr 
foRrh;@ys[kk laca/kh nLrkost bR;kfn lSEiy 
vU; 
 
 
 
 

   

    
                                               

                                                                       
 
   
                                                                      lwpuk dk vf/k-@ 
                                                                    lgk- lwpuk vf/kdkjh 
 
                                                                         ¼jcj lhy½ 

                                                            
Vhi%& Mkd ls vkosnu izkIr gksus ij izi= & nks Mkd ls izf"kr fd;k tk;sxkA 

 
 
 
 
 

izk:i &rhu 
lwpuk dk vf/kdkj vf/kfu;e 2005 

¼lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk ¼19½ ¼1½ ds varxZr izFke vihyh; vkosnu i= dk izk:i½ 
 

1- vkosnd dk uke --------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
2- i= O;ogkj dk irk --------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
3- nwjHkk"k ua- ,oa eksckby ua- --------------------------------------------------------------------------------------------------------------------------------------------------------------- 
4- vkosnu nsus dk fnukad --------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
5- dk;kZy; dk uke ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
6- pkgh xbZ tkudkjh dk fooj.k ------------------------------------------------------------------------------------------------------------------------------------------------------- 

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 



----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

7- D;k pkgsrs gS udy@fujh{k.k@fjdkMZ fujh{k.k@fjdkMZ dh izekf.kr izfr@izekf.kr uewuk--------------------------------------- 
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

8- Vkosnd ds lkFk vnk fd;s tkus okys izkslsl Qhl :i;s 50@& pkyku dza0 ------------------------------------------------------------- 
9- D;k vkosnd xjhch dh js[kk ds uhps gS vFkok ugh & gkW@ugh ;fn gkW rks oh-ih-,y lwph dk  

vuqdzekad ------------------------------------------------- 
 
 
                                                                              gLrk{kj 
                                                                             ¼vkosnudrkZ½ 
 

Ikorh 
______________________________________________________________________ 

 
 
1 vkosnu izkIr gksus dk fnukad ---------------------------------------- 
2 vkosnudrkZ dks okafNr tkudkjh izkIr djus ds laca/k esa vfxze dk;Zokgh gsrq mifLFkr gksus dk  

fnukad------------------------------------------------------------------------------------ 
3 lacaf/kr 'kk[kk@vf/kdkjh tgkW ls tkudkjh miyC/k gksxh--------------------------------------------------------------------- 
4 'kqYd :i;s----------------------------------------pkyku ua ----------------------------------------------------fnukad-------------------------------- 

 
 
                                                                izIrdrkZ gLrk{kj 
                                                              inuke ¼jcj dh lhy½ 
 
 
 
 
 
 

vko';d funsZ’k 
 

lwpuk dk vf/kdkj dk vf/kfu;e 2005 ds varxZr fu/kkZfjr miyC/k ds rkjrE; esa vfHkys[kksa dh 
lR; izfrfyfi ,oa nLrkostksa ds fujh{k.k gsrq fuEukuqlkj nj fu/kkZfjr dh tkrh gS& 
 

1- lwpuk vf/kfu;e varxZr tkudkjh izkIr djus gsrq :i;s 10@&¼nl :i;s ek=½ vkosnu 'kqYd 
vkosnu i= ds lkFk tek djkuk gksxkA Md lwpuk izkIr djus ds fy;s vkosnu i= ds lkFk 
:i;s 10@&dk fVfdV ¼LVkEi pLik dj½ Lo;a ds irk vafdr djrs gq;s vko’;d jkf’k dk fyQkQk 
layXu dj izsf"kr djuk gksxkA 

2- vfHkys[kksa dh lR; izfrfyfi  ¼QksVks izfr½ izkIr djus gsrq :i;s 2@&¼nks :i;s ek=½ izfr i"̀B 
¼,&4 lkbZt½ nj fu/kkZfjr dh xbZ gSA 

3- ;fn fdlh vfHkys[k ds fy;s fo’ofo|ky; }kjk iwoZ ls dksbZ njsa fu/kkZfjr gks rks rn~uqlkj Hkqxrku 
vkosnd dks djuk gksxk] vFkok cM+s lkbZt ds vfHkys[kksa dh QksVksdkWih ds fy;s vkosnd dks :i;s 



4@&¼pkj :i;s ek=½ Hkqxrku djuk gksxkA 
4- ¶ykWih@fMLdsV esa tkudkjh gsrq :i;s 50@& ¼ipkl :i;s ek=½ izfr fMLdsV@¶ykWih vkosnd 

Dks Hkqxrku djuk gksxkA 
5- i=koy@vfHkys[k ds voyksdu ds fy;s izFke ?k.Vs ds fy;s :i;s 50@&¼ipkl :i;s ek=k½ dh 

jkf’k tek djuh gksxh rFkk vfrfjDr izR;sd 15 fefuV vFkok mlls de ds fy;s :i;s 
25@&¼iPphl :i;s ek=½ ds eku ls 'kqYd uxn tek djkuk gksxkA 

6- xjhch js[kk ds uhps ds vkosndksa dks dksbZ 'kqYd tek ugha djuk gksxkA ysfdu mUgsa bl vk’k; ds 
xjhch js[kk ds izek.k i= dh izfr izLrqr djuh gksxhA 

7- lwpuk izkIr djus gsrq vkosnu lh/ks dqylfpo dk;kZy;] iz’kklfud Hkou] vk-,u-Vh- ekxZ] esa 
izLrqr djus gksaxsA 
 
 

vkosnu ds lkFkk layXu vfHkys[k 
 

1-                  ------------------------------------------------------------- 
2-                  ------------------------------------------------------------ 
3-                  ------------------------------------------------------------ 
4-                  ------------------------------------------------------------ 
5-                  ------------------------------------------------------------ 
6-                  ------------------------------------------------------------ 

 
 

                                                                                             izkIr 
                                                                                                gLrk{kj 

   vkod fyfid 
 
 
 
 
 
 
 
 
 

izk:i &nks 

 

jktho xka/kh izkS|ksfxdh fo’ofo|ky;] Hkksiky 

lwpuk dk vf/kdkj vf/kfu;e] 2005 

vkosnd dks mlds }kjk okafNr udy@tkudkjh@fujh{k.k gsrq fu/kZfjr 'kqYd fn;s 

tkus dh lwpuk 

1- vkosnd dk uke      _____________________________________________________ 
2- vkosnudrkZ dk lanHkZ  __________________________________________________ 
3- fo"k;@fooj.k        __________________________________________________ 



4- mifLFkfr fnukad      __________________________________________________ 
 

    fo"k;karxZr lwfpr fd;k tkrk gS fd vkids vkosnu esa fnukad_________ ds lanHkZ 

esa pkgh xbZ tkudkjh gsrq vki fu/kZfjr 'kqYd fnukad_________ rd tek dj nLrkost@udy@uewuk 

fnukad_________ rd izkIr dj ysaA ;fn nLrkost Mkd }kjk pkgrs gS rks mlds fy;s jftLVMZ@;wihlh@Mkd 
O;; lfgr] Lo;a dk irk fy[kk gqvk fyQkQk lkFk esa layXu djsaA      
 
2-  'kqYd fuEukuqlkj ns; gksxk%& 

okafNr tkudkjh dk izdkj fooj.k ì"B la[;k@ux@ek=k nj jkf'k 
¼dkWye 2 xq.kk 3½ 

1 2 3 4 
dk;Z laca/kh nLrkost tSls uD’kk@iz’kkldh; 
Lod̀fr@rduhdhLohdf̀r@vuqca/k@bLVhesV
@vkns’k] Vhi bR;kfn dh izkfIr 
foRrh;@ys[kk laca/kh nLrkost bR;kfn lSEiy 
vU; 
 
 
 
 

   

    
                                               

                                                                       
 
   
                                                                      lwpuk dk vf/k-@ 
                                                                    lgk- lwpuk vf/kdkjh 
 
                                                                         ¼jcj lhy½ 

                                                            
Vhi%& Mkd ls vkosnu izkIr gksus ij izi= & nks Mkd ls izf"kr fd;k tk;sxkA 

 


