
RAJIV GANDHI PROUDYOGIKI VISHWAVIDYALAYA, BHOPAL 

GUEST HOUSE ROOM SERVICES BOOKING FORM 

 

1. Name of the Department:                     ………………………………………………. 
 

2. Numbers of Guests Visiting:                     ……………………………………………….  
 

3. Names of the Guests:                       1) ………………………………………….. 
 
2) ………………………………………….. 
 
3) …………………………………………..  
 
(In case of more no. of guests attach a list separately) 
 

4. Organization/Institution of the Visiting Guest(s):  ……………………………………………….. 
 

5. Arriving On:  Date: ……….. /………./……………. Time:  ……… : ………. AM/PM 
 

6. Leaving On: Date: ……….. /………./……………. Time:  ……… : ………. AM/PM 
 

7. Purpose of Visit (Official/Personal):                  .……….......................... 
 
Notesheet Approval Date:                  .………..........................  
 
 VC Office Dispatch No.:                           …………………………………. 
 

8. Guest Category Proposed:   A    /    B   /     C   /    D /     E   (Please refer page 2)  
 

9. Type of accommodation: Single (A/C)*    Double (A/C) (for tariffs please refer page 3)              

         10.   Details of the person making the booking: 

a) Name:            ……………………………………… 

b) Enrolment in case of Students: ………………………………. 

c) Designation and Dept/Center/School/Sec:  ……………………………………… 

d) Contact No.:   ……………………………………… 

       11. For Category C, D, E 

a. Kindly settle the bill(s) before checking out / Collect the charges from the guest 
  b. If Charges are not paid by the Guest then the bills will be settled by the undersigned 
 

 
Signature of University Staff / Student Requesting Accommodation) 

    

      

      12. Signature of the Sanctioning Authority    …………………………………… 
                     (Signature) 

 
 

For office use only 
____ Room (s) / ____ Suite may be allotted in RGPV New Guest House at the rate of Rs. ____ per 
room per night of stay from _____________ till _____________. 

 
Faculty I/C Guest House 

 

Room / Suite No. Allotment Date & Time   Departure Date & Time 

    

   

 
Guest House Supervisor 

 
*All rooms are double bedded with single or double occupancy. Guests might be requested to share accommodation with other guests if felt needed by the 

Guest House Management Team. 



 
 
 

 

 

 



 


